
TENANT CONSTRUCTION  
HANDBOOK 

MARCH 2024 V10 

Taubman  

America’s Most Productive  
Retail Properties 



 
 

2 
 
 

 

 
 

TENANT CONSTRUCTION  
RULES  

&  
REGULATIONS 

MANUAL  
 

 

 

 

 

 



 
 

3 
 
 

CONSTRUCTION RULES AND REGULATIONS 
TABLE OF CONTENTS 

CONSTRUCTION PRERQUISITES        
 INTRODUCTION       4 

 INSURANCE       4 

 PREMISES ACCEPTANCE WALK-THROUGH     5 
GENERAL INFORMATION        
 AMERICANS WITH DISABILITIES ACT     5 

 CODE COMPLIANCE & OSHA      5 

 PERMITS        6 

 RULES, SAFETY AND PERSONAL DEMEANOR     6 

 PROHIBITED WORK PRACTICES      7 
PROJECT REQUIREMENTS        
 AREAS ABOVE CEILING       7 

 ATTACHTMENT TO STRUCTURE      7 

 BARRICADES       7 

 CEILINGS        7 

 CONCRETE CORE DRILLING OF SUPER SLAB     8 

 CONCRETE PLACEMENT       8 

 CONTRACTOR PARKING      8 

 COORDINATION AND DELIVERIES      8 

 DEMISING WALLS       8 

 DEMOLITION       9 

 DETAILS        9 

 EXIT SIGNAGE AND EMERGENCY LIGHTING     9 

 EXPANSION JOINTS       9 

 FIREPROOFING       9 

 FLOOR FINISHES       9 

 GANGBOXES AND DOLLIES      9 

 HAZARDOUS MATERIALS      9 

 LABOR DISPUTES       10 

 LANDLORD INSPECTIONS      10 

 MODIFICATIONS TO THE BASE BUILDING     10 

 NOISE AND ODORS       10 

 QUALITY STANDARDS       10 

 ROOF PENETRATIONS       11 

 SECURITY        11 

 STORAGE OF MATERIALS      11 

 STOREFRONT ADDRESS AND CONSTRUCTION     11 

 TENANT SIGNAGE       12 

 WASTE REMOVAL AND TRASH      12 

 WELDING        12 
UTILITY AND SERVICE INFORMATION       
 INTERRUPTION OF UTILITIES AND SERVICES     12 

 ELECTRICAL SYSTEM       12 

 FIRE PROTECTION SYSTEM      13 

 FIRE SPRINKLER SYSTEMS AND SMOKE DETECTORS    13 

 GAS        14 

 HEATING, VENTILATION & AIR CONDITIONING- HVAC    14 

 PLUMBING        14 

 FLOOR/DECK INFORMATION      15 
COMPLETION OF CONSTRUCTION       
 STORE OPENING INSPECTION      15 

          

 



 
 

4 
 
 

CONSTRUCTION RULES AND REGULATIONS 
 

CONSTRUCTION PREREQUISITES  
It is requested that the general contractor (GC) obtain a copy of the Construction Rules and Regulations and the Tenant 
Construction Handbook, and thoroughly review them before the Pre-Construction Meeting. 
 
INTRODUCTION 
The following is a description of procedures for Tenant Construction. This guide addresses items frequently encountered during 
most Tenant store buildouts. Please read this information thoroughly to be familiar with all the requirements that will affect 
your work. Contractors must be aware and familiar with any changes, addendums, etc. which may occur that are not covered in 
this manual. If you should encounter any problems or have any questions not covered within this manual, contact the on-site 
Landlord Representative immediately.  
 
BEFORE COMMENCING WORK, TENANT’S GC MUST: 

1. Schedule a pre-construction meeting and report to the Facilities Director with a copy of the construction permit. 
Facilities Director will provide at the pre-construction meeting a copy the approved plans. The Landlord approved 
drawings and permitted plans must be always kept on-site during construction. Any changes to the approved 
construction documents and/or tenant improvements require written approval from Landlord. Changes include any 
revised construction documents after the Landlord approved documents. 

2. Submit a list of subcontractors that will be on site. Refer to Subcontractor’s information form included herein. 
3. Submit a copy of the “Registro de Comerciante” in Puerto Rico. 
4. Provide the Facilities Director with a Certificate of Insurance. Certificate of Insurance must be on file prior to starting 

construction. Refer to certificate sample included here in.   
5. Submit a construction schedule. 
6. Coordinate with Facilities Director means of access. 
7. Contractor Security Deposit – submit a three thousand dollars ($3,000.00) deposit check for Retail Tenants, and five 

thousand ($5,000.00) deposit check for Restaurants. Checks made payable to: Plaza Internacional Puerto Rico LLC. 
a. The sum shall be applied to any cost incurred by Landlord in fulfilling Tenant Contractor’s responsibilities, 

which contractor fails to complete. 
b. All remaining funds will be fully refundable, with no interest, to the contractor upon completion of all 

punch list items, closeout documentation and final acceptance of the store by Landlord. 
8. Report any discrepancies in dimensions, lack of utilities, etc. Immediately to on-site representative. 
9. Post the construction permit in tenant space where notices, contact information are required to be displayed.  
10. Post upon possession of tenant space a sign including space number and tenant name at the rear entrance or barricade 

entrance door. This sign must be in place to ensure that supplies and materials are delivered to the appropriate location. 
 

INSURANCE 
An original certificate of the required insurance shall be furnished to Landlord before the start of the construction work. 
Insurance coverage shall meet the requirements as defined in the Tenant’s Lease. Insurance carriers shall give an AM Best rating 
of A-VII or better and shall be registered or authorized to do business in Puerto Rico. Submit required insurance to the Landlord 
to include the following: 
 
Comprehensive General Liability: a blanket policy for the amount not less than $2,000,000.00 for any occurrence  
Comprehensive Automotive Liability: include ownership, maintenance & operation of any automotive equipment in the 
amounts indicated as follows: 
Bodily Injury (Personal Injury or Death) in the amount of $2,000,000.00 for each occurrence. 
Property Damage in the amount of $2,000,000.00 for each occurrence. 
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Please include the following as additional insured: The Taubman Company LLC and Plaza Internacional Puerto Rico LLC  
Cancellation Clause: 30-day notice 
 
WORKERS COMPENSATION INSURANCE 
An original certificate of the required insurance shall be furnished to Landlord before the start of the construction works.  
Worker Compensation Insurance must cover up to $2,000,000.00. 
 
PREMISES ACCEPTANCE WALKTHROUGH 
1. Utilities tie-in locations: 

a. Electrical connection stub 
b. Fire Sprinkler connection 
c. Plumbing vent stub 
d. Potable water connection 
e. Sanitary stub or connecting pipe. 
f. Outside air duct connection 
g. Chilled water stubs 
h. Data connection stub 
i. BAS connection stub 
j. Grease stub or point of connection. 
k. Used oil stub or point of connection. 
l. Gas line point of connection 

2. Existing Conditions: 
a. Lease line 
b. Neutral piers (provided by Landlord) If not already installed, cost is included in the non-reimbursable fees. 
c. Mall soffit, trellis, fixed canopies, speakers, exist signs, cameras, etc. 
d. Service corridors 

3. Designated Loading Areas and Routing of Materials and Deliveries including workers parking, staging locations, open tab 
location as directed by Facilities Director and/or Tenant Construction Handbook. 

4. Water meter and electrical meters provided by Landlord, included in the non-reimbursable fees.  
5. Mall Tile inspection form. Broken or damages tiles will be recorded. All other tiles that become damage or broken 

posteriorly will be charged to GC including installation costs.  
6. Premises acceptance form. 
 

GENERAL INFORMATION 
 

AMERICAN WITH DISABILITIES ACT (ADA) 
GC shall comply with the latest edition of ADA, any of its amendment, as well as applicable local laws, and ordinances. 
Compliance will include, but not limited to, design, construction, and alteration of the leased premises as well as access to 
employment of and service to individuals covered by the ADA.   
 
INSPECTIONS 
Coordinate all required inspections via Landlord’s Independent Inspection Company. 
 
CODE COMPLIANCE AND OCCUPATIONAL SAFETY AND HEALTH ACT (OSHA) 
GC must comply and conform to all the requirements of the OSHA and no exceptions will be recognized. Landlord requires all 
workers to wear hardhats, work boots, long pants, reflective safety vest, eye protection, and shirts with a sleeve length of four 
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inches (4”) always. GC must comply with any existing or future city, state or federal statues, ordinances, regulations, codes, 
insurance ratings boards, or legislation regarding the control of pollution as it applies to construction. 
 
PERMITS 
If permit expeditor service is not provided by Landlord, Tenant is responsible for securing all applicable permits and 
certifications from local Agencies to submit for a Construction Permit. Construction Permit must be obtained prior 
commencement of works, and a copy shall be submitted to the Facilities Director. Food service tenants must obtain a Health 
Department Permit as required and Liquor License for dispensing alcoholic beverages. 
 
RULES  
The following rules and procedures shall be strictly adhered to during all phases of Tenant Construction. 
1. Construction shall comply in all respects with applicable Federal, State, and/or Municipal Statues, Ordinances, Regulations, 

Laws, and Codes. 
2. Tenants, Tenant’s Contractors, and their employees are expected to act in accordance with all regulations established by 

Landlord’s on-site representative.  
3. All tenants’ contractors will enter through designated access locations/gates. 
4. Landlord’s right to stop construction: 

a. Landlord’s representative may stop work and/or required the GC to make immediate corrections if they have 
observed any work or procedure that threatens life, safety, for aesthetic reasons or if GC or subcontractors 
violate any requirement or regulation contained in this Handbook. 

b. GC will be fined, as per Violations and Fines Form included herein.  
5. Protection of Property. GC will be responsible for maintaining common areas and existing finishes and protect against 

damages at the Tenant’s lease line. 
a. If the GC fails to repair any damage or unsatisfactory work after receiving a written notification from the Facilities 

Director within a reasonable amount of time, Landlord will have the damaged or unsatisfactory work remediated.  
b. The cost for the repair will be deducted from Contractor’s Construction Deposit. If the deposit does not 

adequately cover the damage or unsatisfactory work, any shortfall will be invoiced directly to Tenant or deducted 
from the Tenant’s Allowance.  
 

SAFETY AND PERSONAL DEMEANOR 
1. GC, Construction workers, and Tenants are expected to act in accordance with all regulations established by Facilities 

Director. Conduct of all contractors involved with tenant construction is the responsibility of the GC. Rude disrespectful, 
insulting actions or loud behavior towards customers, tenants, fellow workers, or Landlord’s Representative will not be 
tolerated. The GC shall ensure that all requests by Landlord’s Representative shall be complied immediately.  

2. Tenant Contractors in violation of any rules will be subject to forfeit all or a portion of the Contractor’s Construction 
Deposit and complete construction shut down. 

3. This is a smoke and tobacco free site NO smoking in tenants’ spaces, common areas or within twenty-five feet (25’) of any 
entrance. 

4. Absolutely no alcohol, drugs or weapons of any kind are permitted in center at any time. 
5. No radios, iPods, Boom Boxes, earphones, or ear buds of any type of area permitted on center property at any times. 
6. All works shall be performed within the confines of the Tenant’s barricaded space. Absolutely no work will take place in 

the common area of the Center. 
7. Tenant shall comply all applicable safety regulations. GC shall take all necessary precautions to safeguard all workmen and 

patrons from any accident and preserve all private and public property. Landlord reserves the right to stop all works until 
such conditions or practices area resolved. 

8. Routine inspections will be performed by Landlord’s Representative with regards to accurate performance of contractor’s 
work, safety requirements, and to ensure adherence to the Contractor’s Rules and Regulations. 
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9. Miscellaneous safety rules: 
a. Fire extinguisher, the number and type of fire extinguisher(s) provided by GC during construction shall be as 

required by applicable codes, and OSHA. 
b. Prior to any welding work, GC shall request a Hot Permit, and implement safety practices as required by 

governing codes. 
c. All workmen lunch breaks shall take place within the construction site. No workmen wearing construction 

clothing full of dust or debris will be allowed at the common area seating. Mall Security will ask to leave the area. 
d. No workmen shall use the common restrooms for showering or cleaning their construction boots or construction 

clothes. 
e. Post safety or hazard signage as needed. 
f. Do not plug any tools or electronics to common area outlets. 
g. Tools and electric extension cords shall NOT be frayed or damaged and should be equipped with ground. Do not 

use any tools without Ground Fault Circuit Indicator (GFCI). 
h. No pets of any kind are allowed. 
i. GC shall be responsible for renting a dumpster, our preferred vendor is ARB Inc., Customer Service number is 

787-788-1075. Trash and construction debris shall be cleaned and serviced daily. 
j. GC shall always have an on-site Superintendent during construction. Failure to do so will be subject to fine. 

 
PROHIBITED WORK OR PRACTICES 
1. Imposing any excessive structural load, temporary or permanent, on any part of the building structure without prior 

written approval of Landlord. 
2. Installing or displaying any signage or graphic without Landlord’s prior approval. 
3. Deviating from an approved set of plans without prior Landlord’s written approval. 
4. Accessing base building electrical components without prior Landlord’s approval. 
5. Accessing Landlord’s water service, chilled water loop, raiser rooms without Landlord’s approval.  

 

PROJECT REQUIREMENTS 
 
AREAS ABOVE CEILING 
Combustibles of any kind and PVC are prohibited in areas above ceilings. Any wiring concealed above the ceiling must be 
installed in conduit. Transformers, water heaters and other such devices are not allowed above the finished ceiling 
construction. MC cable and Romex is not allowed. 
 
ATTACHEMENT TO STRUCTURE 
All drilling, welding, or other attachment to any part of the base building structural system other than normal ceiling 
suspension and independently supported utilities must be specifically approved by the Landlord in writing. Before work is 
initiated. Specific drawings describing attachments must be submitted. All storefronts are to be self-supporting. All 
attachments to the Landlord’s structure shall be done with mechanical fasteners only. Attachment to the roof deck is not 
permitted. 
 
BARRICADE 
All barricades are to be coordinated on an individual basis with Facilities Director before construction. Landlord’s base building 
structure or finish shall never be used to secure the barricade. 
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CEILINGS 
Ceiling construction cannot be attached to the center’s finished soffit. These components are not designed to support 
additional loads. Ensure that ceilings area supported from the building’s structural steel, bar joist, purlins, etc. and are nor 
attached to the soffit in any fashion. Do not remove or relocate any existing hangers. 
1. Maintain access to all tenants and center equipment above ceiling per code and maintenance requirements. Coordinate 

access panels’ locations with Facilities Director and/or Building Inspector. All panels shall be minimum 24’ x 24’ in size. 
2. The maximum ceiling height clearance will be 13’-4” unless noted otherwise. 
3. An expansion joint must be incorporated into the ceiling if present within the space. GC shall verify code requirements. 

Landlord approval is required for aesthetic treatment of the joint. 
 

CONCRETE CORE DRILL OF FLOOR SLAB 
Contractor must notify Landlord’s Representative in writing 72 hours in advance of coring floor slab. Vacuuming of all 
after/slops from coring or cutting must occur. Specific details and procedures area available in this Tenant Construction 
Handbook. 
 
CONCRETE PLACEMENT 
GC is required to be present during entire concrete pouring process to ensure that the concrete contractor is aware and 
complies with the following requirements: 
1. Routes into the pouring area from concrete truck shall be coordinated with and designated by Facilities Director. 
2. All concrete pours shall be scheduled with Facilities Director at a minimum of 72 hour in advance. 
3. Pour “in fill” and waterproofing membrane MUST be in place and approved by on site Inspector prior to pour. 
4. All concrete contractors shall put down floor protection and plywood along the route the concrete is carted/pumped 

throughout the Center to the Tenant’s premises. This shall include the area around and directly below the truck. GC is 
responsible for the repair of, and cost of any damages caused during the pour.  

5. When pumping concrete to the site, provide plywood below the coupling flanges. The flanges shall not rest on the deck or 
concrete sub. 

6. No excess concrete shall be poured into the Loading Docks drains. Such practice will constitute an immediate fine. 
7. Only propane concrete buggies area allowed within the project building. 

 
CONTRACTORS PARKING 
Coordinate with Facilities Director contractor’s workmen parking area. Unloading of equipment, materials and supplies at 
loading docks shall also be coordinated with Facilities Director. Trucks will not be allowed to stay parked at Loading Docks after 
delivery has occurred. Absolutely no parking will be allowed on Fire Lanes.  No obstruction to Anchor stores loading areas will 
be permitted. 
 
COORDINATION OF WORKS 
GC shall coordinate all works via email: Éric F. Guzmán-Colon, Facilities Director at eguzmancolon@taubman.com  and Nyvette 
Fernández, Superintendent at nfernandez@taubman.com, as per instruction on this Handbook under SERVICES REQUESTS AND 
PORCEDURES. 
 
DELIVERIES 
All deliveries are to be made through and coordinated with Facilities Director. Contractor will be responsible for coordinating 
freight deliveries. Please provide any material suppliers with complete location information including, tenant name, space 
number, GC name, GC Superintendent Contact information. Landlord will not accept deliveries on behalf of the tenants or 
tenant’s contractor. Tenant contractor must provide all equipment and labor necessary to unload all deliveries and move all 
materials immediately away from loading docks and to Tenants space. 
 

mailto:eguzmancolon@taubman.com
mailto:nfernandez@taubman.com
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DEMISING WALLS 
1. The landlord will install metal studs, 16” o.c., floor to structure above. GC shall verify that the drywall contractor installs a 

minimum of one-layer 5/8” fire rated gypsum board, fire taped and spackled from floor to ceiling. The finished demising 
wall shall be installed in such a manner that the resulting partition will provide a fire-rated enclosure to the roof or floor 
structure above, including fire caulking of all penetrations. 

2. The demising wall will be located per dimensions indicated in the Landlord’s lease outline drawing (LOD). Any dimensional 
inconsistencies between the space layout drawing and the Landlord approved Construction Drawings should be brought to 
the immediate attention of Landlord Representative.   

3. Demising walls do not possess any structural integrity. GC shall provide structural reinforcement if any construction is to 
be attached to or supported from the demising wall. Structural drawings shall be submitted to Landlord for approval. 

4. Standards shall not be recessed into any fire-rated demising wall, second layer of drywall must be placed to conceal them. 
5. Tenants are required to install Landlord’s provided neutral piers reveals at lease line storefronts. 

 
EXPANSION JOINTS 
An expansion joint shall be incorporated into walls if an expansion joint exists within the space. Since demising walls are fire 
rated, the GC shall verify code requirements with the local building department. Landlord approval is required for aesthetic 
treatment of any expansion joint detail. 
 
DEMOLITION (if applicable) 
Demolition shall not interface adjacent Tenants, Residential, Office or Center common areas. Be aware of work that may 
cause excessive vibrations, which can cause damage to adjacent tenant spaces and/or surrounding areas. 
 
DETAILS 
Details you are required to adhere to in the construction process – e. i. pouring concrete slabs, coring details or super slab, 
entry construction, fire stop specifications, waterproofing at entry etc. are in this Handbook. 
 
EXIT SIGNAGE AND EMERGENCY LIGHTING 
Exit requirements and exit identifications within Tenant’s premises shall be furnished and installed by GC following all 
requirements of the governing building codes and ADA. All exiting and identifications shall be completed before fire 
inspection and building certification. 
 
FIREPROOFING 
The GC will be responsible for protecting and maintaining the base building fireproofing. Any damage to the base building 
fireproofing shall be repaired by the GC at Tenant’s sole cost and expense as soon as possible after damage occurs, but no 
later than 48hrs after damage occurred.  
 
FLOOR FINISHES 
Tenant is responsible to purchase and install common area flooring from the lease line within the setbacks. Tenant’s GC shall 
provide a seamless transition between Landlord’s stone finish (at common areas) and Tenant’s flooring. Paving at exterior 
storefront/entry vestibules must be positively sloped to drain away from Tenant’s entry. 
 
GANGBOXES AND DOLLIES   
All wheeled equipment/vehicles shall have non-marking rubber tires. Tools and construction materials must be always 
stored in the tenant’s space and are not allowed to be stored at the Center Service areas at any time. Pallet Jacks are not 
allowed at any time. 
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HAZARDOUS MATERIALS 
GC is responsible to comply with all existing city, state or federal regulations or legislation regarding the control of pollution. 
GC shall not use or install, not shall permit its sub-contractors to use or install any building materials containing asbestos or 
any other hazardous material. 

1. Landlord Representative will require Manufacturer safety Data Sheets (MSDS) on certain materials, specifically floor 
tile adhesive (mastic). The GC shall ensure all materials used in the store construction are identifiable and have 
MSDS’s. 

2. The identification, handling, and disposal of hazardous materials, as determined by federal, state and/or city 
statues, ordinances, regulation, laws, and codes, are the responsibility of the GC.  

3. Materials listed as “non- asbestos” are unacceptable and shall not be used for construction. 
 
LABOR DISPUTES 
GC shall use its best efforts to maintain labor peace for the duration of the project and shall conduct labor relations in such 
manner as to avoid strikes, picketing and boycotts of, on or about the leased premises and the Center. If, during the period of 
construction, any Contractor’s employees, or subcontractors strike or picket lines or boycott or other visible activities 
objectionable to Landlord are established or conducted or carried out on or about the project or the Center, GC shall use its 
best efforts to resolve such activities without involving the landlord and without disruption of patrons and other activities. 
 
LANDLORD INSPECTIONS  
Tenant’s works will be daily inspected by on-site Inspector or Landlord Representative. While it is not the Landlord’s 
intention to hinder or stop construction if any Landlord or Center Criteria are in question; or if on-site inspector observes 
any code or law violation or patrons’ welfare has been compromised, the Landlord reserves the right to stop work. 
 
MODIFICATIONS TO THE BASE BUILDING 
If the Tenant store design requires a modification to the base building architectural, structural, plumbing, electrical, HVAC, 
or other system, the tenant MUST first submit to the Landlord a Request For Information (RFI) in writing for consideration. 
Submittal must include drawings and specifications from a certified structural engineer. 
The following conditions, but not limited to, are applicable: 
1. Duct shaft penetrations 
2. Extraordinary loads (i.e. safes, vaults, transformers, water heaters, mezzanine, etc.) 
 
Structural modifications to center require written approval by Landlord structural engineer prior to execution. Structural 
beams, purlins, joist, etc. shall not be modified by the GC unless specifically noted in the Landlord approved drawings. Any 
structural work shall be coordinated in advance, as per instructions in this manual under service request. 
 
NOISE AND ODORS 
The on-site inspector or Landlord Representative will terminate any construction activity that is deemed to excessively 
noisy or dusty or which his disruptive to the normal operations of the adjacent tenants and /or the Center. If excessive 
noise or odors are identified by on-site inspector or Landlord Representative, the GC will cease such operations 
immediately. The use of propane gas is not permitted at any time. 
Noise Restriction – construction hours: 

Monday – Thursday operation areas 10:00AM – 8:00PM 
Friday - Saturday Mall operation areas 10:00AM – 9:00PM 
Sunday – 11:00AM – 7:00PM 

After hours work shall be coordinated between 10:00PM – 9:00AM – Monday to Saturday. If work will affect a 
restaurant, GC must be coordinate with Facilities Director for setting working hours. 
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QUALITY STANDARDS 
All construction must be completed in accordance with industry standards and in a professional workmanlike manner. 
Tenant shall require the GC to be responsible to replace and/or repair all work done or furnished that does not meet 
Landlord’s quality standards. All such work shall be in good and usable condition at the date of completion. Tenant’s GC shall 
guarantee all work performed to be free of all defects in workmanship and materials for one (1) year from the date of 
completion. Tenant’s GC shall be responsible for the replacement  or repair without any additional charge for all work done 
or furnished which shall become defective within one (1) year after substantial completion of the work. The connection of 
such work shall include without additional charge all expenses and damages or disturbed thereby. All warranties or 
guarantees pertaining to materials or workmanship on or with respect to Tenant’s work shall be in the contract or 
subcontract which shall be written so that such guarantee or warranties shall insure to the benefit of both Landlord and 
Tenant. All warranties shall be included in the close-out documents. 
 
ROOF PENETRATIONS 
No penetrations will be allowed without prior approval of the Landlord. 

 
SECURITY 
1. The general contractor is responsible for always securing their construction site.  Contractors shall safeguard/secure all 

tools, materials, supplies, etc.  The center will not be responsible for any items lost or stolen. The Tenant’s space must be 
secured when unoccupied. Arrangements must be made with the on-site representative if the Contractor requires access to 
the center after hours. If the Contractor needs to work in an adjacent Tenant’s space, it is the Contractor’s responsibility to 
coordinate such work with the on-site representative. The Contractor must provide at his cost, professional security service 
if required by the adjacent Tenant. 

2. Access to telephone rooms, electric closets, etc., shall be scheduled through Landlord’s representative. Authorization for 
entry will be given ONLY by Landlord’s representative. GC shall be required to follow all written procedures. 
 

SERVICE EXIT DOORS & VESTIBULES (to interior service corridors only) 
1. A recessed vestibule/ service/ exit door is required.  This vestibule is part of the service corridor assembly and must be 

constructed in compliance with applicable codes.  A sprinkler head is required in the vestibule.  The tenant shall restore the 
service corridor to the original condition.  Vestibule walls shall be restored to original fire-rated condition and finishes to 
match adjacent existing walls, floors, etc. 

2. Rear service/exit doors and frames shall be commercial grade, “B” label construction with a minimum size of 3’ x 7’. All doors 
shall be equipped with a door closer located on the tenant’s (interior) side of the door. All exit doors shall have appropriate 
fire exiting hardware. Verify code requirements with the governing agency. 

3. Service/ Exit door shall be finished painted a color specified by Landlord and labeled by the Landlord with store number. 
4. A doorbell must be installed at service corridor doors to alert Store Personnel of deliveries. 
5. Corner guards are required at both returns into the vestibule and will match existing at the site. 

 
STORAGE OF MATERIALS 
All building materials must be stored within the limits of the Tenant’s lease area. Storing of materials of corridors, exterior 
common areas and hardscape, vacant lease space, etc. will not be permitted. Flammable materials are not to be stored in lease 
area except those which are to be used during that construction day.  Storage containers (gang boxes) must be constructed of 
metal and lockable. Failure to comply with these regulations will result in removal of all such materials. The Tenant shall 
reimburse the Landlord for the cost incurred for such removal. Contact at onsite representative if special needs are required. 
Storing of unmarked or unidentifiable materials on site is not permitted. All storage of materials must be approved by Facilities 
Director and must be clearly marked with the store name, or it will be removed. 
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STORE FRONT ADDRESS  
Provide store address per approved sign criteria. NO OTHER FORM OF ADDRESS NUMERALS WILL BE PERMITTED.  

 
STOREFRONT CONSTRUCTION 
Integrity of the bulkhead, waterproof material on stem walls, shall not be jeopardized by the configuration of the Storefront. 
1. The soffit is not designed to support any additional loads. Storefront may not be attached to any part of the Center soffits. 
2. Damages caused by demolition or construction to Landlord’s service corridor, soffits, or pavers tikes shall be repaired to a 

“like new” condition. The general contractor shall coordinate any repairs with Tenant Coordinator. If these items are not 
addressed before project completion, repair cost will be deducted from the general contractor’s construction deposit. 

3. Construction or design elements will not be allowed to project beyond Tenant’s lease line unless approved by the Landlord in 
writing prior to construction. 

4. Tenant’s side of storefront bulkhead shall be insulated and sealed smoke tight to deck to ensure 1 hr. enclosure. All exterior 
storefronts must be composed of weather-tight components including all necessary curbs, flashings, sealants, insulation, etc. 
to provide a weather-tight installation. 

5. Exterior canopy and awning shop drawing submittals must be submitted to the Landlord for approval prior to installation. 
Drawings shall contain attachment details and must be signed and sealed by a licensed structural engineer. 

6. The GC shall ensure that the sign contractor is aware of all comments of the Landlord’s approved sign shop drawings. 
Landlord approval is required before sign fabrication. Failure to submit shop drawings, will prohibit the storefront sign from 
being installed. Temporary signs will not be permitted for store opening. 

7. Neutral pier reveals shall be furnished by Landlord and installed by the Tenant’s General Contractor. 
8. The GC shall insure access to all Landlord’s equipment existing adjacent to the storefront or within the Tenant’s space. 
9. The GC is responsible for final cleaning of the storefront and floor pavers at his storefront prior to opening. 

 

TENANT SIGNAGE 
The Sign Manufacturer must submit sign shop drawings to the Landlord for approval prior to installation.  All storefront signs 
must be installed per Landlord’s approved sign drawings. NO manufacture’s labels are permitted on the sign. All conduits, 
raceways and wires must be concealed. 
 
WASTE REMOVAL / TRASH 
1. General trash / construction debris creates safety and fire hazards. The general contractor shall ensure that the construction 

site is policed, and debris removed to provide a safe, sanitary construction site DAILY. 
a. NOTE: THE ACCUMULATION OF TRASH WITHIN THE TENANT SPACE, SERVICE CORRIDORS, OR COMMOM AREAS WILL 

NOT BE TOLERATED. The Landlord or his designated contractor will control the corridors and common area and has full 
authority to remove all materials, debris, equipment, and vehicles that are placed in the corridors and common area and 
charge the Tenant Contractor for the cost of any clean up or removal of same. 

b. The cost for removal of any debris will be deducted from the general contractor’s construction deposit. 
2. The GC shall coordinate the rental of trash dumpsters, our preferred vendor is ARB, Inc.- Customer Service: (787) 788-

1075   GC shall be responsible for policing and cleaning the dumpster and surrounding area. 
 
WELDING 
It is the responsibility of the GC contact Mall Management for authorization prior to any welding being performed. The GC 
shall post an observer at the site for a minimum of thirty (30) minutes after completion of any welding. 
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UTILITY & SERVICE INFORMATION 
 

INTERRUPTION OF UTILITIES AND SERVICES: 
The on-site representative must be notified in writing at least 72 hours prior if any interruption of a utility is required.  
 
ELECTRICAL SYSTEM 
The GC shall ensure that the electrical contractor is aware of and complies with all Landlord comments on the Landlord 
approved construction drawings. 
1. Tenant, at its expense, shall furnish and install an electrical feeder from metering distribution equipment to a point within the 

leased premises. This work shall include, but not be limited to furnishing a circuit breaker compatible with existing meter 
center and conductors of sufficient capacity for Tenant’s requirements, with sufficient extra coiled length for termination on 
meter center circuit breaker. 

2. Conductors will be one continues run from the circuit breaker to Tenants disconnect. The type and size of the electrical 
service will be as specified on the Landlord’s approved construction drawings. Mall Management will designate location of the 
power source to the space and required labeling. 

3. Conduit exists from meter room to Tenant’s space. All work in the electrical room regarding terminating of feeder is by 
Landlord’s Electrical Contractor, to be coordinated and paid through Mall Management. 

4. All wiring shall be in conduit (rigid or EMT). Flexible conduit may not be used for extended runs or instead of conduit in 
partitions. Flexible conduit may be used in lengths not to exceed 6’ for finish connections only. MC cable and Romex ARE NOT 
ALLOWED. 

5. All circuit panels must be balanced. Balancing will be verified by Tenant’s Electrical Contractor. 
6. Access to electrical room will be provided by Mall Management. Arrangements must made 72 hours in advanced with the 

Mall Management. 
 

FIRE PROTECTION SYSTEM 
 
1. Landlord has provided a main in each tenant space. Tenant shall extend sprinkler system using approved branch piping and 

sprinklers as required to complete the system. Sprinkler Shop Drawings MUST be submitted to Landlord’s Insurance 
Underwriter, Global Risk Consultants (GRC), for review and approval before installation.  

2. Sprinkler Contractors must send electronic drawings (in PDF format).  The fire protection review submittal should include 
drawings, calculations, and lists of equipment (valves, sprinkler heads – including sprinkler identification number (SIN), etc.). 

3. Any deficiencies found must be corrected in full compliance with Global Risk Consultants (GRC). 
 

NOTE: Contractor must use schedule 40 pipe. Thin wall pipe is not permitted. 
 
All tenant sprinkler plan reviews must be submitted to the following address:  TaubmanProjects@tuvsud.com   
 
FIRE ALARM MUST BE SIEMENS 

 
FIRE SPRINKLER SYSTEM 
The general contractor shall ensure the fire protection contractor is aware of and complies with all comments on the Landlord 
approved construction drawings. All plans must be approved before construction begins. 
 
1. The sprinkler system is monitored 24/7. Contractors must not tamper with these systems. 
2. Existing temporary sprinkler system CANNOT be abandoned. GC MUST remove and dispose prior to installation of new 

permanent sprinkler system. 
3. The GC shall contact Landlord’s representative not less than 72 hours in advanced to schedule a sprinkler system to tie-in 

the Tenant system. (Refer to tie in procedure in handbook) 

mailto:TaubmanProjects@tuvsud.com
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4. Before a shut down for final connection can occur, the system shall be hydrostatically tested and made ready for “tie-in”. A 
copy of the approved hydrostatic test will be given to Landlord’s representative prior to connection to the sprinkler main. 

5. Fire extinguishers must be located on the job site during construction to meet all city, state, and OSHA requirements. 
 
FIRE ALARM SYSTEM 
All life safety requirements associated with the tenant’s construction are based on the initial code review of the base building. 
Smoke detector, smoke exhaust, fire alarm system, etc. are unique to this Center. GC shall coordinate all works via email to: 
Facilities Director and Superintendent as per instruction on this Handbook under SERVICES REQUESTS AND PORCEDURES 
TIE-INs MUST BE PERFORMED AFTER HOURS 
 
GAS  
A base building gas manifold has been provided by the Landlord. 
1. Gas service including meter and branch line extension from the project manifold designated by Landlord to leased premises. 

Gas piping is provided to designated food and beverage tenants. 
2. Locations of gas manifolds (See Base Building Drawings and verify in field). 
3. Exposed pipes in service areas shall be painted to match adjacent surfaces. 
4. Enclosure requirements should be verified with the local government agency. Vented shafts, chases, etc., may be required 

along the route. 
5. Seismic gas value is required. 

 
HEATING, VENTILATION & AIR CONDITIONING (HVAC) 
The GC shall ensure that the HVAC / mechanical contractor is aware of and complies with all comments on the landlord 
approved construction drawings. 
 
IMPORTANT NOTE: THE SYSTEM IS CURRENTLY “LOCKED OUT” VIA WIRE CABLE. IF YOU OR YOUR SUBCONTRACTOR CUTS, 
ALTERS, DAMAGES THIS CABLE YOU WILL RECEIVE AN AUTOMATIC $1,000 FINE.  
 
1. Standards of design and construction shall be in accordance with latest ASHRAE and SMACNA Guides. 
2. Provide clear access to all equipment in ceiling space per governmental codes. 
3. Contractor will provide access panels to all Landlord’s equipment and shut off valves. 
4. When the system is ready for start-up (see procedures), Landlords representative shall be notified at least 72 hours in 

advance, allowing time to schedule an operational inspection. The system shall be 100% operational before store opening. 
5. An air-balance of the system must be performed by an independent temperature controls contractor as required by 

Landlord’s representative, with a certified air-balance report submitted to Landlord’s representative before the store 
opens. 

6. The GC’s deposit will not be processed for return until this report is received. 
 
PLUMBING 
The GC shall ensure that the Plumbing contractor is aware of and complies with all comments on the landlord approved 
construction drawings. 
 
1. Landlord’s representative will designate sanitary, domestic water and other utility lines to be used. These utility lines may 

exist outside the leased premises. 
2. Work requiring access into adjoining Tenant spaces shall be negotiated by the GC though Mall Management. Any damage 

cause by this work shall be corrected by the general contractor at his expense. 
3. Ensure that all sanitary clean outs are exposed and remain accessible. Since many trades can affect this requirement, the 

general contractor shall ensure that all subcontractors are aware of any existing clean outs. 
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4. Water Meter: Provided by Landlord, cost reimbursed by Tenant Contractor or Tenant. The Tenant Plumbing Contractor shall 
install a Landlord provided domestic water meter in the Tenant space. Such meter shall be located no more than 5 ft. above 
the floor and include shut-off valves. Meter and valves are to be always accessible. 

5. All supply water lines, exposed, or concealed, shall be insulated. Ensure that this insulation materials are plenum rated. 
6. The GC shall ensure that the plumbing contractor does not leave any uncapped or open sanitary or vent lines, etc. 

Unnecessarily clean-up can be costly and offensive.  
7. Floor drains must be installed in all restroom’s floors. 
8. Copper, steel, cast iron or any other code-complying metal shall be used for all piping. 
 
When construction is completed, all sanitary lines shall be “routed out”. Written notification, indicating date and time shall be 
provided to Landlord’s representative before barricade is removed. 
 
FLOOR / DECK INFORMATION 
 
1. All toilet room floors are to be waterproofed with an elastomeric membrane. Waterproofing must extend a minimum of 4” 

up all wall surfaces. A 24 hour flood test will be required of the waterproofing membrane. 
2. All kitchens, food preparation and serving areas must have a waterproof membrane. 
3. Floor drains are required in all toilet rooms and kitchen areas. The floor shall be sloped to the drain to ensure proper 

drainage. Transitions between dissimilar floor materials shall be smooth and flush. The use of transition or reducer strips is 
not permitted. 

4. The GC shall field verify the existence of expansion joints within the space. Some floor slabs are fire-rated. Verify that 
expansion joints meet all code requirements. Landlord approval is required for aesthetic treatment of this joint. 

5. Tile flooring is available to match existing flooring at the storefront. Such flooring shall be available for purchase from 
Landlord’s representative. 

6. Anti-Fracture Membrane – Floor Isolation per tenant design criteria: it is recommended to install an Anti-Fracture 
membrane at the column lines, transitions between the structural slab/geo-foam supported slabs and any evident 
shrinkage cracks. Depending on the condition and exposure of the area it may be beneficial to treat entire area. 

 
COMPLETION OF CONSTRUCTION 
Landlord will release the Tenant’s Contractor’s deposit and/or Tenant Allowance to the Tenant upon receipt of all the following 
items: 
 
STORE OPENING INSPECTION 
1. Notice of completion of Tenant Construction – Tenant General Contractor must notify Landlord’s representative when store 

construction is completed, and the space is ready for the punch list walk-thru. The notice must be provided a minimum of 
72 hours in advance. 

2. Final Construction Punch List – A punch list walkthrough must be performed with the Tenants Contractor and the Landlord’s 
representative before opening the premises. The punch list will identify outstanding work to the storefront, display area, 
rear entrance, and other areas of the space and/or roof that need to be completed, modified, or repaired. The tenant 
Contractor will review the punch list with the Landlord’s representative when the work is completed. The Landlord’s 
representative must physically sign off on each item of the punch list for the work to be considered completed. If the punch 
list work is not completed within 30 days, the Landlord, at his option, may perform the work and deducted from Tenant 
Contractor’s deposit or Tenant Allowance. 

3. Pre-Opening Construction Completion checklist – will be reviewed at this time to ensure that all Landlord issues and 
deficiencies have been corrected before store opening. 

4. Use Permit and Business License (Provisional Patent) – Before the Tenant opens for business, a Use Permit and Business 
License must be obtained and posted in the premises. Tenant’s Contractor must submit a copy to Landlord’s representative. 

5. Stocking and Merchandising – 
a. The Landlord cannot be responsible for Tenant’s merchandise. Merchandise may not be stored outside the 

confines of the leased space. 
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b. Debris associated with merchandising must be discharged in the waste dumpster rented by Tenant’s General 
Contractor. 

6. As-built Drawings – Tenant’s Contractor on Tenant behalf will submit to the onsite Landlord’s representative one (1) set of 
as-built drawings and one (1) complete CD which accurately show lease lines, dimensions of space, locate all underground 
utilities and equipment and any modification to the base building structure. 

7. Air Balancing Report – One (1) hard copy and one PDF copy of written report by an AABC certified air balancing company 
which includes warranties and maintenance schedules. 

8. Contractor’s Letter Requesting Deposit Refund – Deposit must be requested in writing on company letterhead. Federal Tax 
ID number must be included.  

 
The General Contractor’s construction deposit will NOT be processed for return until an air balance report, all Landlord issues 
are resolved, and a Lien Waiver is received. Allow at least sixty (60) days for processing return of construction deposit. Tenants 
will be notified on all returned construction deposits.
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IMPORTANT CONTACTS 
 

THE MALL OF SAN JUAN MANAGEMENT OFFICE 
Éric F. Guzman-Colón, Facilities Director  Nyvette Fernández, Facilities Superintendent 

eguzmancolon@taubman.com     nfernandez@taubman.com  
 

MALL SECURITY 
Axel Rivera, Security Director  Doris De Jesus, Assistant Director 

Phone: 787.759.6294 
 

INSURANCE 
Please include the following in your certificate as additional insured: 

Plaza Internacional Puerto Rico, LLC and The Taubman Company, LLC 
 

REQUIRED CONSTRACTORS 
LANDLORD’S ROOFING CONTRACTOR   LANDLORD’S LOW VOLTAGE CONTRACTOR 

             Atlas Roofing, Juan Carlos Cela               Granite Telecommunications  
                  Phone: 787.261.6133                       Phone: 1.855.478.4743 
              office@atlasroofingpr.com       

 
PERMIT EXPEDITOR/ON-SITE INSPECTOR 

Miguel Bonilla 
ing.mbonilla@gmail.com 

 
 

BASE BUILDING TIE-INS 
All base building tie-ins are to be coordinated through the Mall Management, including electrical, 
plumbing, HVAC systems, fire sprinklers, fire alarm, and BAS system. Costs associated with all tie- 
ins are included in each tenant’s non—refundable fee, and scheduling of each tie in must be 
completed a minimum of 72 hours prior to the date the service is required. Please send an email 
requesting the service to: eguzmancolon@taubman.com or nfernandez@taubman.com.  
 
 
 
CONTRACTORS AUTHORIZED TO PEFORM TIE-INS 
 

• ACOTROL      Fire Alarm 
• Fire Safe      Fire Sprinkler System 
• Bermudez, Longo, Diaz Masso (BLDM)     Electrical 
• Energy Products     BAS   

mailto:eguzmancolon@taubman.com
mailto:nfernandez@taubman.com
mailto:office@atlasroofingpr.com
mailto:ing.mbonilla@gmail.com
mailto:eguzmancolon@taubman.com
mailto:nfernandez@taubman.com
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PRE-CONSTRUCTION  
REQUIRED DOCUMENTS 

 
1. PRE-CONSTRUCTION CHECKLIST    page 19 
2. GENERAL CONTRACTOR INFORMATION   page 20 
3. SUBCONTRACTOR INFORMATION   page 21 
4. CERTIFICATE OF INSURANCE    page 22 
5. REGISTRO DE COMERCIANTE    page 23 
6. SCHEDULE        page 24 
7. SAFETY PROGRAM      page 25 
8. MATERIALS AGREEMENT     page 26 
9. TILE ASSESMENT      page 27 
10. PROJECT BOARD      page 28 
11. VIOLATIONS AND FINES     page 29 
12. STATEMENT OF RECEIPT     page 30 
13. PREMISES ACCEPTANCE FORM    page 31 
14. STORAGE USE FORM      page 32 
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PRE-CONSTRUCTION CHECKLIST 

Tenant: _____________________________________________      Date: ________________ 

Space #: _________ 

GC Company Name: _________________________________________________________ 

GC Contact Name: __________________________________________________________ 

GC Contact’s Phones #:_______________________________________________________ 

GC Contact’s email:__________________________________________________________ 

REQUIRED DOCUMENTS (Tenant/Contractor to bring to Pre-Construction Meeting) 

 GC Information Form  Construction Schedule 
 Subcontractors Information Form  Reimbursable deposit check 
 Registro de Comerciante  Non-reimbursable fee check 
 Certificate of Insurance  Construction Permit 
 Copy of Safety Program  Barricade bump out form 
 

DOCUMENTS (Provided by Landlord during Pre-Construction Meeting) 

 Landlord approved drawings  Violations and fines form 
 Tenant material use agreement  Pre-opening Checklist 
 Tile inspection form  Statement of receipt of Handbook 
 Inspection Board Sheet  Fan coils units information 
 Mall Rules and Regulations   Service Area drawing 
 
 
PROCEDURES (Reviewed during Pre-Construction Meeting) 

 Tie-ins  Sprinkler drawings submittal  
 Shutdowns  Landlord provided materials 
 Meters  Safety/ Emergency procedures 
 Hot Permit Requests  Open Tab/trash 
 Deliveries   Parking 
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GENERAL CONTRACTOR INFORMATION 

 

Tenant: ____________________________________________________________________ 

Space #: _________ 

 

GC Company Name: _________________________________________________________ 

Company Address: __________________________________________________________ 

Company Phone #:_____________________________ 

Company Fax #:________________________________ 

Email: ___________________________________ 

 

 Name Phone email 
Primary Contact    
Project Manager    
Superintendent    
Safety Super    
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SUB- CONTRACTORS INFORMATION 

 

Tenant: ____________________________________________________________________ 

Space #: _________ 

 
GC Company Name: _________________________________________________________ 

GC primary contact name & phone #:_____________________________ 

 

 
 Company Name  Phone email 

Millwork    
Glass    
Drywall    
Flooring    
Fire protection    
Plumbing    
HVAC    
Electrical    
Fire Alarm    
Other    
 



 
 

22 
 
 

 



 
 

23 
 
 

 



 
 

24 
 
 

MOSJ MILESTONE SCHEDULE 
No. MILESTONE: COMPLETION PHASE 

1 Attend Pre-Construction Meeting   Pre-  
Construction 

(P) 

2 Premises Available   
3 Permit Ready   
4 Accept Delivery of Space   
5 Ordered All Materials   
6 Start Construction   

Construction 
(C) 

7 Misc. Demolition   
8 Pour Concrete Slab (1st Floor)   
9 Connect Permanent Power   

10 Rough Ceiling Framing Complete   
11 Rough Framing Complete   
12 Rough Electric Complete   
13 Rough Fire Alarm Complete   
14 Rough Mechanical Complete   
15 Rough Plumbing Complete   
16 Rough Sprinkler Lines Complete   
17 Rough Storefront Complete   
18 Drywall Complete   
25 Substantial completion   
26 Walls Painted / Wallpapered…   
27 Floor Covering Installed   
28 Finished Electrical Complete   
29 Millwork & Fixtures Installed   
30 Finished Plumbing Complete   
31 Finished HVAC Complete   
32 Finished Sprinklers Complete   
33 Finished Fire Alarm Complete   
34 Water Meter Installed & pinged   
35 Electric Meter Installed & pinged   
36 BAS connection made    
37 Storefront Glass Installed   
38 Storefront Rolling Grill Installed   
39 Storefront Complete   
40 Pre-Opening Inspection Scheduled   

CLOSEOUT 
(CL) 

41 Pre-Opening Inspection Passed   
42 Punch-List Established   
43 Merchandised   
44 Punch-List Completed   
45 Outstanding Issues Closed   
46 Use Permits / Licenses Obtained   
47 Store Open for Business   
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PROOF OF SAFETY PROGRAM 

 
Tenant Contractors must send an email with a PDF copy or bring a USB with a digital copy of their 

company Safety Program in PDF format to the Pre-Construction meeting.  As noted in the Mall’s 

rules and Regulations, tenant’s contractors must abide by the site safety requirements, and ensure 

that all subcontractors and vendors working beneath them always meet these requirements. 

Failure to meet the Mall’s Safety requirements will result in fines, which will be deducted from the 

Tenant Contractor refundable deposit. 
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TENANT MATERIALS USE AGREEMENT 

 
I hereby agree that only asbestos-free materials will be used or installed during construction.  This 
determination of asbestos-free shall be made following all applicable state and federal regulations 
and may be based upon data provider either by a Manufacturer Safety Data Sheet (MSDS), a 
certification by the manufacturer, or else by laboratory results.  I also agree to immediately notify 
Center Management if asbestos-containing materials are identified and agree to maintain/dispose 
of these materials in compliance with all applicable state and federal regulations. 
 
 
 
________________________    ___________________ 
Tenant name       Space number 
 
 
________________________     ___________________ 
Contractor Representative     Date 
 
 
________________________     ___________________ 
Landlord’s Representative     Date 
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MALL TILE ASSESSMENT FORM 

 
Date:_________________ 
 
Space number:_________ 
 
Tenant name: ___________________________________________  
 
 

I have witnessed that there are no damages to the tile on this date.  
I will protect the tiles that will fall inside the construction premises or under barricade. If 
tenant or tenant’s contractor or any of its subcontractors damages a tile, it will be replaced 
by the tenant at tenant’s cost. 

 
 
I have witnessed _______ Mall tiles in front of my space have damages on this date. Once 
construction is finished the Mall will be replaced by the Mall at Mall’s cost. 

 
 
I will protect all undamaged tiles from my side of the lease line, tile contained by the 
barricade and under the barricade. 
 
 
 

______________________________  ______________________________ 
Contractor’s name     Signature 
 
 
______________________________  ______________________________ 
Mall Management’s Rep. name   Signature 
 
 
Notes:___________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 
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STATEMENT OF RECEIPT OF TENANT HANDBOOK & LANDLORD 
APPROVED DRAWINGS 

 
I have received and reviewed a copy of the Tenant Construction Handbook including the Rules and 
Regulations regarding general information and procedures of Tenant Construction.   
 

1. I understand the contents of this manual and that the Landlord, or its representatives, 
reserves the right to change or modify any of these policies, and the right to stop 
construction at any time for safety or aesthetic reasons, or if the Contractor or any of 
its vendors violates the rules and policies contained in this manual. 

2. Tenant General Contractor is responsible for ensuring that all subcontractors involved 
in the construction are fully aware of all information contained in this manual, and they 
will be held responsible for all fines and violations caused by their vendors. 

 
I have also received a copy of the landlord approved construction drawings and I have reviewed 
them in their entirety with the Facilities Director. I agree with all Landlord comments and I am 
responsible for ensuring that all work is installed and completed in accordance with these plans 
and specifications. 
 
 
_______________________________   ______________________________ 
Tenant name       Space number 
 
 
_______________________________   ______________________________ 
General Contractor’s name     General Contractor’s signature 
 
 
_______________________________   ______________________________ 
Landlord Representative’s name    Landlord Representative’s signature 
 
 
_______________________________ 
Date 
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PREMISES ACCEPTANCE FORM 

 
I hereby certify that I have inspected the tenant space ________ in the presence of the Landlord’s 
Representative and or appointed representative. I have inspected the Center’s flooring and soffit 
at the lease line and found them to be in acceptable conditions except as noted below. 
Furthermore, I agree to repair or reimburse Landlord for any damages caused by tradesmen or 
others under my supervision. 
 
Noted Exceptions:  
______________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

______________________________________________________________________ 

 

 

_________________________________    ________________________ 
Contractor’s name       Date 
 
 
________________________________ 
Contractor’s signature 
 
 
________________________________ 
Landlord’s representative’s name 
 
 
________________________________ 
Landlord’s representative’s signature 
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STORAGE PREMISES ACCEPTANCE FORM 

 
By signing this form, I hereby certify that I have inspected the Vacant Tenant space # ________ in the 
presence of Mall Management Team member and or appointed representative. I agree that the space 
is being provided to me in a clean and safe manner, and that I will return it to The Mall of San Juan 
Mall Management in the same condition it was received. I take full responsibility for the safe use of 
this space during the specified time listed below, and agree to the following terms and conditions:  
1. The space will only be used for storage of safe (non-hazardous/ non-flammable) material.  
2. The space will not be used as a work room, break room or any purposed other than construction 
material storage.  
3. The space will be maintained in an organized and clean manner during its use.  
4. I agree to vacate, clean, and remove all material from this space at my own cost within 24 hours of 
notification by Mall Management.  
5. I will supply and install a new lock and agree to pay the associated cost for removal of the existing 
lock if done by Mall Facilities team. A copy of the key will be given to Mall Management; custody of it 
will remain under Security Team. I agree to remove and replace the lock with the original lock at the 
end of the term of use of the space.  
6. I have provided The Mall of San Juan Management an additional security deposit of $500.00, which 
will be returned to me upon verification that the space has been returned in satisfactory condition.  
 
In addition to the above, I agree to repair or reimburse The Mall of San Juan any damage caused to this 
space during my use.  
 
 
____________________________________    _________________  
Tenant Name        Space Number 
  
____________________________________   ____________  ____________ 
Contractor’s Name       Start Date   End Date  
   
____________________________________ 
E-mail address  
 
 
____________________________________    ___________________  
Contractor’s Signature       Date 
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SERVICES REQUEST & 
PROCEDURES 

 
1. BASE BUILDING TIE INs & SERVICES REQUEST page 34 
2. HOT PERMIT REQUEST     page 35 
3. DELIVERIES        pages 36-37 
4. EMERGENCY EVACUATION     page 38 
5. SPRINKLER DRAWING SUBMITTAL   page 39 
6. LOW VOLTAGE INFRAESTRUCTURE   page 40 
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BASE BUILDING TIE INS AND SERVICES 
REQUEST 

The following base building tie-ins, services and other works are to be coordinated and scheduled 
through Mall Management Representative: 
Tie-Ins 

• Fire Sprinkler drain down (removal of existing fire suppression system) 
• Fire Sprinkler tap in drain down (permanent connection) 
• Electrical tie –in (contractor shall provide breaker) 
• Fire Alarm tie – in 
• Alarm testing 
• BAS tie-in 

 
Other Works/Services 

• Barricade build out or take down. 
• Sanitary explorations affecting adjacent tenants. 
• Concrete slab pouring 
• Concrete slab coring 
• Welding – Hot permit 
• Oversize or special deliveries 
• Dumpsters/open tabs delivery 

 
Scheduling of each tie -in, required service or permit, must be done at a minimum of 72 hours, 
prior to the date the service is required. Tenants or the General Contractor requesting the service 
shall send an email to: 
 
Facilities Director, Éric F. Guzmán-Colón eguzmancolon@taubman.com  and/or  
Superintendent Nyvette Fernández nfernandez@taubman.com  
 
Please include the following information: 
 

• Store name 
• Company name  
• General Contractor representative’s name and phone number 
• Description of service 
• Requested date. 

 
Note: Tie-in costs are included in each tenant non-refundable mall fee. Before scheduling pre-
construction meeting, and invoice detailing all tie-ins and equipment included with its associated 
cost will be sent. 

 

mailto:eguzmancolon@taubman.com
mailto:nfernandez@taubman.com


 
 

35 
 
 

 
 
 



 
 

36 
 
 

DELIVERIES 
All deliveries must be scheduled and coordinated as previously stated through an email sent to:  
eguzmancolon@taubman.com  and nfernandez@taubman.com  

Tenants are required to schedule all deliveries a minimum of 72 hours prior to the actual delivery 
date and time. The following procedures must be observed during all deliveries: 

1. All delivery routes to the construction site will be designated by Mall Management. The 
general contractor shall ensure that all project subcontractors are aware of these routes. 
2. Loading docks shall be used for all deliveries unless approved by Mall Management. The 
tenant's general contractor shall verify door size openings from the service area to the 
construction site, to ensure that all types and sizes of materials can be delivered to the space. 
Mall Management will designate the appropriate service area for deliveries. 
3. Service areas shall be used only for loading and unloading construction materials. Any vehicle 
parked more than 30 minutes with no activity will be bestowed at the general contractor's 
expense. 
4. Deliveries to the Tenant space shall be made through the service corridors to the rear door (where 
possible). SPECIAL ARRANGEMENTS MUST BE COORDINATED WITH MALL MANAGEMENT FOR ALL 
DELIVERIES THAT WILL NEED TO USE THE MALL'S CENTER COMMON AREA. THESE SPECIAL DELIVERIES 
MUST BE SCHEDULED AT LEAST ONE (1) WEEK IN ADVANCE OF THE DELIVERY. 
5. Delivery carts used in the center shall be equipped with soft rubber tires. Carts with steel 
wheels are not permitted. Cost of floor repairs for damage caused by deliveries will be deducted 
from the general contractor's construction deposit. If your course of travel through the center is 
over an expansion joint, a 1/2" sheet of 4' X 8' plywood is required to cover the expansion joint. 
6. Customer entrances to the Center shall not be used for material deliveries. Special conditions 
may warrant exceptions but prior authorization from Mall Management is required before 
delivery. 
7. The general contractor shall ensure that any dirt, litter, or tire tracks left from deliveries shall 
be cleaned by the responsible contractor. If clean-up is not performed within a reasonable time, 
center cleaning personnel will perform the work and, the cost will be deducted from the general 
contractor's construction deposit. Contractor will be penalized with a $100 Fine. 
8. See attached delivery group map on the following page for specific loading dock usage 
information. 
 
 
 

mailto:eguzmancolon@taubman.com
mailto:nfernandez@taubman.com
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EMERGENCY EVACUATION 
 

In the event of an emergency, the Mall of San Juan has been divided into four (4) zones for 
evacuation purposes. As shown below, all site personnel are to report to the evacuation 
area associated with the store on which they are working. Exit the building at the closest 
safe exit, and rendezvous with the rest of your group at the appropriate evacuation area. 
Mall Security will provide further information at each one of these locations. 
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SPRINKLER DRAWING SUBMITTAL 
 
The Landlord’s fire protection underwriter, Global Risk Consultants, will review and approve all plans. 
The following items must be submitted to conduct a prompt and thorough review of the sprinkler system: 
 
PDF files transmitted by email are the preferred submittal method, however, 3 hard copies may be submitted: 
 

• Sprinkler Shop Drawings with section view 
• Hydraulic Calculations (required for all submittals) 
• Seismic calculations for all Earthquake Zones 
• Catalog Cut Sheets for materials being used (i.e. sprinklers, fittings, pipe, valves, etc.) 
• Owner’s Certificate (ref. NFPA-13, section 4.3) including the Occupancy Details needed to ensure adequate protection, 

the occupancy details should include, but not be limited to, stored materials, storage height, 
storage arrangement (shelves, racks, mobile storage units), processes present, etc. 

 
All plans must be emailed to the following addresses: 

Global Risk Consultants  

Attn: Michelle Czarnecki  
6122 King’s Way  
Saugatuck, MI 49453  
(269) 857-8198  
michelle.czarnecki@tuvsud.com  

Mall Management must be copied:  

eguzmancolon@taubman.com 

nfernandez@taubman.com  

 
NOTE: 

1. All tenants must use schedule 40 pipe.  Thin wall pipe will not be permitted. 
2. Sprinkler systems must be designed for Hazard Category 2-0.2 gpm/sq.ft/ over an area of 2,500 sq. 

ft. using K8.0 instead of KS.6 

 

 
 
 
 
 

mailto:eguzmancolon@taubman.com
mailto:nfernandez@taubman.com


 
 

40 
 
 

LOW VOLTAGE INFRASTRUCTURE 
 
TAUBMAN HAS INSTALLED A NEW FIBER TELECOMMUNICATIONS BACKBONE IN THIS FACILITY. IN 
ORDER TO MAINTAIN THE INTEGRITY AND SECURITY OF THESE ASSETS, THE FOLLOWING POLICY 
AND PROCEDURES HAVE BEEN SET FORTH, EFFECTIVE IMMEDIATELY. 

 
NO NEW CONDUIT, FIBER, OR CABLE FOR THE PURPOSE OF PHONE OR INTERNET SERVICES SHALL BE 
INSTALLED BY ANY SERVICE PROVIDER OR THEIR CONTRACTOR. 

 
ALL APPROVED WORK WILL BE SCHEDULED THROUGH THE MALL'S NETWORK ADMINISTRATOR, 
GRANITE TELECOMMUNICATIONS. 

1. Telephone closets must always remain LOCKED. 

2. The Facilities Director and Security Office will receive an APPROVED SCHEDULE in advance via 
email. 

3. All technicians scheduled by Granite Telecommunications will be asked to CHECK IN at the Mall 
Security Office. 

4. CONFIRM company name with the approved schedule and ask for identification upon signing in. 

5. ONLY APPROVED technicians may be granted access to telecommunication closets. 

If access to mall telecommunications facilities is requested by a carrier's technician, and they do not 
appear on the approved schedule, DENY ACCESS, AND PROCEED AS FOLLOWS: 
 

1. Security to contact Granite Telecommunications for access authorization: 1-617-933-5545 

2. Granite Telecommunications will discuss the specifics of the access request. 
• Access requests to deliver new services, not approved by Taubman or Granite 

Telecommunications will be DENIED. 
• Access requests to support or troubleshoot existing services will be APPROVED. 
• Access requests for previously scheduled handoff of a service for eventual cross-connection 

by Granite Telecommunications will be APPROVED.  
 

3. Granite Telecommunications will provide the technician with a ticket number where details of    
the interaction will be  documented. 

4. Security may add the ticket number to their check-in log for reference as necessary. 
 

Granite Telecommunications: 1-617-933-5545  
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SPECIAL EQUIPMENT 
 

1. FAN COIL UNITS & VAV BOXES    page 42 
2. OUTSIDE AIR VAV BOXES      page 43 
3. TEMPERATURE SENSOR SPECS    pages 44-47 
4. BAS FIT OUT & FAN COIL INSPECTION   page 48 
5. EATON CIRCUIT BREAKER     pages 49-54 
6. ELECTRICAL METER      pages 55-64 
7. CORING OF SLAB & FCU SUPPORT   pages 65-68 
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FAN COIL UNITS AND VAV BOXES 
The Landlord has pre-purchased fan coil units (FCU) and variable air valves boxes (VAV) for tenant 
to use due to the long lead time associated with this equipment. Tenants or their contractors will 
be required to purchase this equipment from the Mall Management. This cost is in addition to the 
non-refundable fees noted in prior sections of this Tenant Construction Handbook. Please note 
that this may require some tenants to redesign their mechanical systems to accommodate the 
following equipment that has been purchased. 
 
FCU model HCBB Daikin large capacity fan coil units available: 

Model HCBB08 HCBB16 HCBB20 HCBB30 
Supply CFM 800 1,600 2,000 3,000 
Total Capacity 27,536 55,591 72,040 113,215 
Sensible Capacity 19,629 39,241 50,592 78,267 
Flow GPM 4.6 9.3 12.0 18.9 
Coil Pressure Drop 4.2 Ft 6.1 Ft 6.5 Ft 2.4 Ft 
Fan HP 0.75 1.0 1.5 1.5 
ESP 0.5” 0.50” 0.50” 0.35” 
MCA 3.5A 3.9A 5.6A 5.6A 

Cost per unit $3,360.00 $4,465.00 $4,940.00 $5,415.00 
 

 
All the above-listed units have the following attributes: 

• 208 volt – 3 phases 
• Includes a manual circuit setter. 
• Right-handed configuration 
• Include a two-way modulating valve 

 
VAV box: 

• Model #SDV5 – Price single duct VAV boxes 
• Units will be provided with factory-mounted 120-24V transformer with protective shroud. 
• Cost: $221.00 ea. 
• Available sizes: 6”, 7”, and 8” 

 
 
*Cut sheets and specifications are available on request 
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FAN COIL UNITS (FCUs) and OUTSIDE AIR VARIABLE AIR 
VOLUME BOXES (OA-VAV)  

 
The following Tenant Equipment shall be provided by the Landlord and installed by the Tenant at 
the Tenant's expense (in addition to the Tenants non-refundable mall fees): 
 

a. Tenant's Chilled Water Fan Coil Units (FCUs) shall be furnished with the following: 
i. Unit Mounted Motor Starter, Transformer & Disconnect. 
ii. Valve Package (Manual Circuit Setter with Shutoff Valve, Strainer & Two-way FCU 

Modulating Valve). 

iii. 208v - 3ph - 60hz 
iv. Right-Handed Configuration 

 

b. Tenant's Chilled Water Modulating Control Valves. 
 

c. Tenant's Outside Air VAV Boxes. OA VAV's shall be furnished with the following: 

i. Removable Sensor Ring. 

d. Tenant' s Domestic Water Meter 

e. Tenant’s Electrical meter 
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BAS FIT OUT & FAN COIL INSPECTION 
 

1. The following BAS Fit -Out Scope of Work shall be performed by the Landlord's BAS Contractor at 

the Tenant's expense (paid for by the tenant within their non-refundable mall fees): 

 
• Furnish, install, and wire Tenant's Unitary Controller. 
• Furnish install and wire Tenant's Chilled Water Fan Coil Unit Supply Fan Proof of Current 

Switch. 

• Furnish, install, and wire Tenant's Discharge Air Temperature Sensor. 
• Furnish, install, and wire Tenant's FCU Filter Status Switch. 
• Furnish, install, and wire Tenant's Combo Space Sensor (Temperature, Humidity &Co2). 
• Furnish, install, and wire Tenant's FCU Secondary Drain Pan Water Detector. 
• Interface Tenant's Domestic Water Meter with the Unitary Controller. The Tenant’s 

(Domestic Water Meter shall be furnished by the Landlord and installed by the Tenant.) 
• Furnish and install Conduit & Wire associated with the BAS Fit-Out Scope. 

 

2. The following Tenant Chilled Water Fan Coil Unit Inspection shall be performed by the Landlord         

at the Tenant's expense (paid for by the Tenant within their non-refundable mall fees): 

Inspect the details of the installation to insure: 

• The installer understands which connection is supply and which is return. 
• Correct piping materials are being used. 
• Correct joints are being  used. 
• Proper valve placement and arrangement of components are being followed. 
• Access will be maintained to equipment and system components. 
• Test ports are in place for temperature and pressure readings. 
• Verify the systems have been properly insulated. 
• Verify that the Condensate drain line(s) have been installed. 
• Verify that a secondary drain pan is being installed below each of the Tenant Fan Coil 

Units. 

• Upon completion of the installation verify that the Tenant's balancing 

contractor has established the proper set point on the FCU Circuit Setters 

which establishes the amount of Chilled Water at the approved  values. 
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SHARK METER ASSEMBLY 
 
 

1. Dimensions shown are approximate to make it easier to measure for field installation. 
2. All dimensions are slightly larger than actual size. 
3. See engineered factory drawings indicating actual assembly size. 
4. Provision of this accessory is at the discretion of the installing contractor. 
5. Assembly includes: 
• Enclosure 
• Shorting blocks for CT 
• Fuse blocks for sensed power 
• Meter is attached as shown and prewired to a terminal block. 

6. Electric Meter shall be located no more than 5 feet above the floor. 
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DOCUMENT REFERENCES 

 
1. Shark 200S Installation Documentation: E149721_Shark200S.pdf 

 
2. Shark Quick Start Guide: E145723_Shark100S200S_QS.pdf 

 
3. Shark 200S dimensions: shark200s_dimension.pdf 

 
4. TESCO Shark 200S field accessory enclosure: 907057 rev3 Meter Box Shark 200 
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COMMISSIONING STEPS 

 
Pre-Installation prior to ship 

• Confirm meter locations, CT sizing and determination of enclosures are required. 
 
Pre-installation with materials on site 

• Confirm bill of materials is correct. 
 
Post Installation 

• Confirm wiring of meter against wiring diagrams 
• Confirm CTs are installed in the right direction. 
• Power up the meter 
• Contact National Meter Vendor to confirm communication to meter. 
• Confirm meter is operating properly.  
• Lock down meter. 
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READ TOTAL KWH 
 
 

 
 
 
 

The meter auto scrolls through readings. When the Wh light is lit it will indicate 
total usage. Take and multiply this value by the meter multiplier listed on the 
label. For instance, the meter is measuring 600 amps and the ratio is 600:5 the 
multiplier would be 120. 

 
You can also press the down arrow to highlight the Wh reading. 

 
 
 
 
 
 
 
 
 



 
 

62 
 
 

 
READ HIGH DEMAND 
 

 
 
 
 

To look at minimum and maximum demand, all you need to do is scroll down 
(down arrow button on bottom left) to W/VAR/PF parameter indicator on the 
meter. Watts, kW, and demand will be displayed on the top. To view a maximum 
KW demand, press the right arrow (right arrow button on bottom right) once and 
the maximum reading indicator will light up indicating maximum KW demand. 
Press the same arrow again and the minimum indicator will light up indicating 
lowest KW demand. 
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CHECK FOR WI-FI SIGNAL 
 
 
 

 
 

To determine if your current AP infrastructure can connect to the meter find a  
smart phone and download a free app called Wi-Fi Analyzer. Select the channel 
graph view. This will show all the Wi-Fi signals in the area. Find the strongest signal 
from a Taubman AP. The meters can work down to as low as -90 dB. If your signal is 
less than 85 dB please send an e mail to meters@taubman.com for clarification if 
an additional AP will be required for your application. 
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CORING OF THE FLOOR SLAB and FAN COIL UNITS SUPPORT 
 
CORING OF FLOOR SLAB 
Floor slabs can have single cores not exceeding 6" diameter placed through the composite 
concrete slabs in any location except within the 5-foot-wide zones centered on the collector 
element and 3-foot-wide zone from slab edge at boundary element slab reinforcing denoted 
on the attached drawings. Cores cannot be placed closer than 4 feet from another core 
without engineer's approval. Field verifies the location of the slab reinforcing and structural 
steel framing below prior to coring. 

 
 
FAN COIL UNITS SUPPORT 

Support of Fan Coil Units from the Floors: 

Fan coil units weighing less than 1,000 lbs. can be supported from the second floor and from the 
slab portion of the third floor. The units shall be supported only from the steel beams and must 
be attached to meet current building code seismic requirements. Repair all damaged fireproofing. 
Ensure that no connections are made to the "No Attachment Zones" denoted on the steel 
framing. Units shall be located at least 10 feet from any other supported units. 

Support of Fan Coil Units from the Roof: 

Fan coil units weighing less than 600 lbs. can be supported from the roof structure. The units shall 
be supported only from the steel beams and must be attached to meet current Building Code 
seismic tie requirements. Under no circumstances shall the unit or associated piping or ductwork 
be supported from the metal roof decking. Repair all damaged fireproofing. Ensure that no 
connections are made to the "No Attachment Zones" denoted on the steel framing. Units shall be 
located at least 10 feet from any other supported units unless reviewed by the Mall of San Juan's 
Structural Engineer. 
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DETAILS & 
EXISTING CONDITIONS 

 
1. GAS INFORMATION      pages 70 
2. SERVICE ELEVATORS      page 71 
3. DECK FASTENING      page 72 
4. FIREPROOFING       pages 73-74 
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GAS INFORMATION 
 

1. Empire/San Juan Gas Product 
a. The Gas product is a Propane mixture of 60% LPG and 40% Air. It 

has the properties of NG but with more BTU Values. 

 
2. Heating Value Characteristics 

a. 1,506 BTU/Cu. Feet. 
 

3. Gas Product Pressure 
a. 30 psi delivered to the Landlord Manifold/Regulator. 
b. 14" to 18" Water Column (0.5 to 0.65 psi) after the Landlord 

Manifold/Regulator. 
 

4. Gas Line Sizing 
a. Tenant Gas Line size from Landlord Manifold/Regulator to Tenant's space 

shall be 2". 
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SERVICE ELEVATORS  
INFORMATION 

The Mall of San Juan has five (5) service elevators with the following specifications: 

• Capacity = 5,000 lbs. 
• Approximate Interior dimensions== 5'-4" wide x 9'-9" deep  
• Entrance dimensions= 4'-6" wide x 8'-0" high 
• Please make sure elevator is protected while transporting materials and equipment. 
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DECK FASTENING INFORMATION 
 

Ceiling Metal Suspension Systems: Tenant's suspended ceilings shall be secured to 
Landlord's structural framing or Tenant's supplemental support system (unit-strut or 
equivalent). 

 
Design for seismic loading and vibration isolation. No attachments to the 
Landlord's mall finished bulkhead, ceiling system or steel roof deck shall be 
permitted. 

 
Attachment to the concrete filled steel floor deck (between 1st & 2nd levels) may be 
permitted in unique and extenuating circumstances where tenant's supplemental 
support system may not work and must be approved by facility management. Ceiling 
loads must be 4 lbs./sq. ft. or less), connection shall be made into the side of the 
deck flute, and vertical load shall not exceed 75 pounds (provide written verification 
of the loads). 

 
All other ductwork, pipes, conduits must be hung from the tenant's supplemental 
support system. 
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POST CONSTRUCTION  
 

1. PRE-OPENING CHECK LIST     pages 76-78 
2. AS-BUILT REQUIREMENTS     page 79 
3. USE PERMIT       page 80 
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PRE-OPENING PUNCH LIST CHECKLIST 
 

 
TENANT:________________________________________________ SPACE: ________________ 
 

 
_____ Clean Storefront 

_____ Neutral pers at both sides are installed and clean. 

_____ Glass clips at store front are not installed at eye view height. 

_____ Speakers set back 20’ into store. 

_____ Track lighting at storefront recessed or not visible from storefront. 

_____ All electrical outlets in storefront area are concealed or blend into wall same color. 

_____ Overhead grill key is in any inconspicuous place. 

_____ Exit signage not visible from concourse 

_____ Signage installed follows Landlord’s approved shop drawings. 

_____ No neon or blade sign in storefront 

_____ No visible Sensormatic, security, or customer devices 

_____ Minimum 2x2 regular tile in sales area 

_____ Battery packs on exit and emergency lights must be recessed or remote-located. 

_____ Access panels in the sales area are flush with concealed hardware. 

_____ No vinyl base in the sales area 

_____ Installed drain in the bathroom. 

_____ Installed saddle at the bathroom door. 

_____ BOH shelving is 18” below the ceiling. 

_____ Any perforation on the existing wall is fixed and caulked. 
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_____ Water meter installed in an easily accessible and readable location within the leased premises. 

_____ Panel schedules and numbers in electrical panel (typed) 

_____ The service door and vestibule are finished and painted per the Landlord’s specifications. 

_____ Service corridor complete (corridor clean and damages repaired) 

_____ Fire-rated plywood is installed 4’ up the return walls in the BOH vestibule. 

_____ Corner guards are installed at BOH. 

_____ Doorbell is installed at BOH door. 

_____ All filters in air handling units were replaced just before the opening of the store. 

_____ Submit Air Balance Report 

_____ Copy of client punch list 

_____ As-built drawings submitted (digitally) 

_____ The staging area is clean and free of leftover materials or tools.  

_____ Tenant Certificate of Insurance (COI)  

_____ Store manager's contact information. 

_____ Use Permit and Business License obtained. 

_____ All required signage by local government agencies is properly hung. 

 

 

Inspected by: 

 

__________________________________  ____________________________________ 

Center Representative     General Contractor 

 

Date:_____________________________ 
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*Items not corrected by General Contractor will be corrected by Landlord and deducted from the 
Contractor’s Security Deposit  

Notes: 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

 



 
 

79 
 
 

AS-BUILT REQUIREMENTS 

• Cross out words like equal to, like and replace them with the specific 
information used during the construction process. 

• Provide the exact details of changes or additional information,  including but not 
limited to fabrication, erection, installation, location, sizing, material, dimension, 
etc. 

• Provide all necessary information on the contractor's designed systems. 
• Invert elevations, grade modifications, and related information on piping utilities, 

earthwork, etc. 
• Record all unexpected obstructions found in the contract area. 
• If an additional sheet is added to the drawings, try to use the same sheet 

size, scale, and legend as the one being replaced or referenced. 
• Changes made from the final inspection process. 
• If possible, As-Built drawings shall be recorded with three base colors, 

with a legend indicator; RED- deleted items; GREEN- added items, BLUE-
special information, or details. 

• Refer to specific actions instead of referencing change order numbers or related documents. 
• Use written explanation to describe changes. 
• Use clear lettering. 
• Be sure to add revision notes and corrections to the affected section view, 

general notes specific notes, profiles, and schedules. 
• Add all related shop drawings to As-built drawings. 
• Update the index sheet to show the latest drawing changes or additions. 
• Be specific when making notes to underground utilities, showing the exact 

location, depth, and material used. 
• When finished, stamp title sheet with 'RECORD DRAWING AS BUILT' 

including contractor's name, date, signature and other relevant 
information. 

• If a sheet has not been changed at all or no mark has been added, label 
the sheet only 'As- Built'. 

• If a sheet has been changed or modifications have been added, label it 
'Revised AS Built'. 

• Prepare a final CD with the As-built drawings. 
• All As Built require a signature. 
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USE PERMIT REQUIREMENT 
 

When opening a new business and completing construction in Puerto Rico (PR), 
Tenant's must obtain a Construction Permit before the start of construction. Once 
construction is completed, each Tenant is required to obtain a Use Permit (Permiso 
Unico) before the start of business. This Use Permit is like a Certificate of Occupancy. 

 
Every Tenant is required to hire an Architect / Engineer of Record who is 
registered and licensed by the College of Architects & Landscape Architects of PR, or 
the College of Engineers & Surveyors of PR. They also must be registered with the 
State Department of PR. 

 
 

Taubman has retained a local Permit Specialist for use by all Tenants. This 
expediting firm will work directly with each tenant at no cost to the Tenant to 
facilitate submitting and obtaining the required Construction Permit and Use 
permit (Permiso Unico) from the local authorities having jurisdiction. 
Authorization needs to be given to the Permit Expeditor by each Tenant to manage 
this process. 

 
Permit Expeditor 

Eng. Miguel A. Bonilla, P.S.C  

Att. Mr. Miguel Bonilla 
315 Winston Churchill Ave. San Juan, PR 00926  
Ing.mbonilla@gmail.com  
787.375.4052 

 

mailto:Ing.mbonilla@gmail.com

